Management Handbook Form Instructions

MO-14 Long Distance Telephone Log

This form is an optional form to be used as a tracking tool to log all long distance calls
made on the property phone.

List the date and time the call was made, the number called, who was called and the
tenant reference or reason for the telephone call.

Please see the Telephone Policy in the Manager's Handbook for the company's policy
concerning long distance telephone calls.
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