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new voucher/adjustments, rent charges, security
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v

E TARGET TOTAL FORM.
Examples

y

OLUMNS AGREE WITH TH

rent potential, rent free, prior voucher/current month amounts, balance
Month-End  Reports

forward resident ledgers and balance forward (Security).

for

-
.

At this point during the month, only the following columns will be known and
RS ARE NOT ALLOWED TO SEND THEIR MONTH-END REPORTS IN UNTIL THEIR MONTH-END

-
pe

Since there will be additional cash reports to be turned in after the latest one posted

On or about the 12th of each month, the bookkeeper will forward to the manager the 'new
by the bookkeeper, the manager must add them on the lines provided.

voucher" and another target total form which includes the same totals given above plus

totals for the following columns

manager a copy of the corrected month-end and a target total form for the next month-
charges, other charges and paid.

Immediately after checking the month-end report, the bookkeeper will forward to the
end.

batches will result in the final target totals in the "tenant ledger section'.

targeted
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~
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3.
4.
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