Bookkeeping Policies - Manual
Management Hancbook Deposit Slip (Batch Transmittal)

1. Deposit slips are always filled out in triplicate.
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2. Deposit slips are not filled out until the "Batch Transmittal" ig complete and
balanced. Deposit slip total must equal Col. 6 of Cash Report and "Total pe-
posited"” on the Ba*ch Transmittal.

3. For projects that mail their deposits to Westland, all "cash" collected
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A RO FOP UNCOULECTED FUNDS mAY BE PLACED On CHECKS DR Siviaw
INSTRUMENTS YOU DEPTST ANY DELAY WKL NOT EXCEED THE PERIQD OF Timg
PERMITTED BY LAW

Distribution: 1 - Original to Westland (bank)
1 - (pink) Westland's Cash Summary Report (Stapled)
1 ~ (Yellow) Project's Cash Summary Report (Stapled)

’ A-M6
Deposit Slip Batch Transmittal Page 1 of 1


cstanley
Text Box
Management Handbook								Bookkeeping Policies - Manual

cstanley
Text Box
Deposit Slip Batch Transmittal		   Page 1 of 1					   A-M6




