Management Handbook

Bookkeeping Policies - Manual

Monarch Properties, In¢.

Accounting

BAD DEBT COLLECTION

AFTER a resident has moved out and the RA-11 has been prepared and recorded on a
cash sheet, DO NOT record the bad debt coliections on the pegboard system, instead

mark the tenant ledger card that a payment has been made. Fill out a Rent Facs, Final
Status Notice with the following information:

(1) Date, (2) Member Name, (3) Member Code #, (4) Name, (5) SS#, (6) Change

the box “Balance" to "Reduce Balance Owed by*, then the amount of the collec-
tion.

E’%Eﬂl_‘?&_ﬁs '*‘ Date

Equifax Credit Information Services, CBI

PO Box 3029 - Member Number

Albuquerque, NM 87190-3029
A Member Name

Phone No
FINAL STATUS NOTICE
, Certified by
| NAME (last) {first) {middle) | sPOUSE NAME
NEW ADDRESS crry STATE ziP EMPLOYER
FORMER ADDRESS ciIry STATE 2P SSN T
) m bal.
Whose Acct Date Opened Total Lease Monthly  |owed 8y Apt No Date Rating
{I-J-8) {Open) (High) Rent Betance Account # Last Paid
$ . $ $ o-
(8/92)
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